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IotuTHKa OMepaTopa B OTHOIIEHUH 00Pa00OTKH NEPCOHAJBHBIX JAHHBIX

BBEJAEHUE

Hacrosimee Ilomutnka onpenenseT aeATelbHOCT, ['0Cy1apcTBEHHOr0 OKIKETHOIO
AOLIKOJIbHOIO o0pa3oBaTeILHOIO YUpe:KIeHus AeTCKM caja «KynecHuna»
komneHcupymomero Buaa Ilerporpaackoro paiiona Cankr-Ilerepoypra (mamee JIOVY) kak
oreparopa, OCYLIECTBISIONIEr0 00padOTKYy MEepCOHANbHBIX JaHHBIX, B OTHOLICHUHM OOpabOTKH U
3aIUThI IEPCOHATBHBIX JaHHBIX.

1.0CHOBHBIE ITOJIOKEHUA

1.1 [TonuTtuka B OoTHOMIEHUH OOpPabOTKH TMEPCOHATBHBIX NaHHBIX (manee — [lomuThka)
pa3paboTaHa B COOTBETCTBUH ¢ TpeboBaHmsMu DenepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3
«O mepcoHaNIbHBIX JaHHBIX», TOcTaHoBIeHUs1 IIpaBurenbcTtBa Poccuiickoii dDepepanuu OT
01.11.2012 Ne 1119 "O6 yrBepxaeHuu TpeOOBaHUI K 3alIUTE MEPCOHAIBHBIX JAHHBIX MPU UX
o0paboTke B HMH(POPMALIMOHHBIX CHUCTEMax IMEPCOHAIbHBIX JAHHBIX', TIOCTAHOBIICHUS
ITpaButenscTBa Poccuiickoit @eneparuu ot 15.09.2008 Ne 687 «O6 yrBepxxaenuu Ilonoxenus 06
0COOEHHOCTSX 00pabOTKH MEPCOHATBHBIX JaHHBIX, OCYIIECTBIIEMON 0€3 MCIOJIb30BaHMS CPEIICTB
aBTOMaTH3anum», nocraHosieHus [IpaButenbctBa Poccuiickoit @enepamuu ot 21.03.2012 Ne 211
«O0 yTBep)KIEHUU TEepeuHs Mep, HamnpaBlICHHBIX Ha oOOecrieueHue BBIMOJIHEHUS O00S3aHHOCTEH,
npenycMOTpeHHbIX DenepanbHbIM  3aKOHOM  «O MEPCOHANBHBIX JAaHHBIX» M TPHUHITHIMH B
COOTBETCTBMM C HHM HOPMAaTUBHBIMH TPAaBOBBIMU aKTaMH, OIEpaTOpamu, SBIISIOMIUMUCS
rOCy/IapCTBEHHBIMU WJIM MYHHUIIMITATEHBIMUA OpTaHAMME).

1.2 Ilomutuka  pa3paboTaHa B  IelsIX  oOecmedeHWs  peanu3anud  TpeOoBaHMIA
3akoHojaTenbcTBa Poccuiickoit ®denepanuu B 00sacTH 0OpaOOTKM TEPCOHANBHBIX JaHHBIX,
HaIpaBJIEHHOTO Ha O0ECIEYCHHE 3aIUThI TIPaB U CBOOOT YeJIOBEKa U TpaKJaHWHA TIPH 00paboTKe
€ro NEepCOHAIbHBIX JIaHHBIX, B TOM YHUCIIE 3alUTHI IPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM KU3HH,
JUYHYIO U CEMEMHYIO TaiiHy, B YaCTHOCTHU B LEJISX 3allUThl OT HECAHKIIMOHUPOBAHHOTO JOCTYyIa U
HEMPAaBOMEPHOTO  PacHpOCTPaHEHUs MEPCOHANBHBIX  JIaHHBIX, 0OpabaThiBaeMbIX B
nHpopMannonHbix cucremax JIOVY.

1.3 [Monutuka neicTByeT B OTHOIICHNH WH(opManuu, kotopyro JJOY monydaer o cyObekTe
MEPCOHANBHBIX JAaHHBIX B MPOIECCE OKA3aHUS TOCYIAapPCTBEHHBIX YCIYT B cepe 00pa3oBaHUs WU
WCTIOJTHEHUS IOTOBOPHBIX 0053aTEIILCTB.

14 Hacrosimast TlonuTuka packphiBaeT COCTaB CYOBEKTOB TNEPCOHANBHBIX JIAHHBIX,
MIPUHIIMIIBI, TTOPSIIOK U yCIOBHSI 00pabOTKH MEPCOHATIBHBIX TaHHBIX paboTHUKOB JIOY 1 UHBIX ML,
YbH NepCOHANIbHBIC JaHHbIe o0pabarbiBatoTcs JJOY, ¢ nenpio odecneueHus 3auThl IpaB U cBOOO
YesioBeKa U TpakJlaHnHa Ipu 00paboTKe ero MepcoHaNbHBIX TaHHBIX, B TOM YHCJIE 3alIUTHI IPaB HA
HEIIPUKOCHOBEHHOCTh YaCTHOM JKU3HHU, JINYHYIO U CEMEMHYIO TalHYy.

15. [lepconanbHbIe JaHHBIC SBISIOTCS KOH(PHUIACHIIMATBHOM, CTPOrO0 OXpaHIeMOn
uHbopMalMeli U Ha HUX PACHPOCTPAHSIOTCS BCe TPEOOBAHUS, YCTAHOBIIEHHBIC BHYTPEHHHMHU
nokymentamu ['BJIOY nerckoro cama «Kynecuunay Ilerporpanckoro paiiona Cankt-IletepOypra
10 3aIuTe KOHPUACHIIUATHHOU HHPOPMAITUH.

2. KATEI'OPUM CYBBEKTOB IIEPCOHAJIBHBIX TAHHBIX

2.1 [Tepedyenr mepcoHanbHBIX JaHHBIX, Tomnexamux 3amure B IOV, dopmupyercs B
COOTBCTCTBUU C (bez[epaﬂbelM 3aKOHOAATCIIbCTBOM O HepCOHa.HBHBIX JAaHHBIX
2.2 CBeneHUSMHU, COCTABJSIIONIMMU ~ TIEPCOHAJIBHBIC  JaHHBIC, SBISICTCS  JIFOOas

I/IH(bOpMaI_[I/IH, OTHOCAIIAACA K TMpsIMO HWJIM KOCBCHHO OIPCACICHHOMY, WM OIPCACIICMOMY
buzmyeckomy Iy (CyOBEKTY MepCOHATBHBIX TAHHBIX ).
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2.3 B 3aBuUCHMOCTH OT CyOBEKTa MEepCOHANBHBIX MaHHbBIX, [IOY o0pabaTeiBaeT nepcoHaIbHbIE
JaHHBIE CIIEYIONINX KaTeropuil CyOBbEKTOB MEPCOHANBHBIX JAHHBIX:

— TIEpCOHAJbHBIC JaHHBIC PYKOBOAWUTENSA, HEOOXOIUMBIE MJIi OTPAKEHHS B OTYETHBIX
nokyMeHTax o aeareiabHoctd JJOY B cooTBeTcTBUU C TpeboBaHUAMHU (elepaibHbIX 3aKOHOB,
HOpPMAaTUBHBIX JOKyMeHTOB IIpaButenbctBa Cankrt-IleTepOypra M WHBIX HOPMATHUBHBIX
MIPaBOBBIX AKTOB.

— IEpPCOHAJbHBIE JIaHHbIE PYKOBOAMTENS WM COTPYAHMKA FOPUIMYECKOrO JIMIA,
apisonierocs koutparentom J[OY |, HeoOXoaumble AJiS BBIIOJHEHUS CBOUX O00S3aTENbCTB B
pamMKax JIOTOBOPHBIX OTHOIIEHWH C KOHTPAreHTOM U JJs BBINOJHEHUS TPEeOOBAHMIA
3akoHojarenbeTBa Poccniickoit denepainuu;

— TepCOHaJbHBIE JaHHblEe COTpyAHUKOB JIOY, HeoOXomumple Ui BBITOJHEHHUS CBOUX
00s3aTeLCTB B paMKax JOTOBOPHBIX OTHOLIEHUH ¢ paOOTHUKAMH W JJs BBITOJHEHUS
TpeGoBaHuii 3aKkoHOAaTeNnbCTBA Poccuiickoit denepanyu.

— TepcoHaJbHBIC MJaHHBICE TpaxkmaH, oOpamarmmuxcs B JOY B COOTBETCTBHH ¢
@enepanbHbiM  3akoHOM  OT 02.05.2006 Ne 59-d3 «O mopsike paccMOTpeHHs oOpaiieHun
rpaxxaaHn B Poccuiickoit deneparum»

— TMepCOoHAJbHbIE JIaHHbIE BOCHUTAHHUKOB M pOAMUTENICH (3aKOHHBIX MPEICTABUTEIICH)
BOCIIUTAaHHUKOB, HeoOxoammbie JIOY nns oka3zaHWs TOCYIapCTBEHHBIX YyCIyr B cdepe
o0pa3oBaHMs WU AJIs BHIMOJTHEHHS] CBOUX O0S3aTENbCTB B paMKax JIOTOBOPHBIX OTHOIICHHIA, B
COOTBETCTBUU C TpeOOBaHUAMH 3aKOHOAaTeNbcTBa Poccuiickoit deneparun.

3. HEJIM OBPABOTKHU IIEPCOHAJIBHBIX JIAHHBIX

3.1 1IOY ocymecTBisieT 00pabOTKy NEpCOHANBHBIX JAHHBIX B CICIYIOIIUX HENAX:

— OCYIIECTBJICHUSI JEATEIbHOCTH, MpeaycMoTpeHHord YcraBom JIOVY, nelcTByrommum
3akoHoJarenbeTBOM Poccniickont denepanuu;

— 3aKJIIOYEHUS,  WCIOJHEHUS M NPEKpalleHUs] TIpa)KIaHCKO-TIPaBOBBIX JOTOBOPOB C
(U3MYECKUMHU , IOPUINYCCKUM JUIAMHU, WHIAWBHUIYATbHBIMH TMPEANPUHUMATEISIMA U WHBIMU
JUIAMH, B CIIy4asiX, IPeyCMOTPEHHBIX JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM ;

— opraam3anuu Kazaposoro ydera JIOY, obGecriedeHuss COONIOJCHHMS 3aKOHOB M MHBIX
HOPMAaTUBHO-TIPABOBBIX aKTOB, 3aKJIIOYEHHS] M HCIIOJHEHHS O00s3aTeNIbCTB MO TPYIOBBIM U
IPaX1aHCKO-TIPAaBOBBIM JIOTOBOPAaM; BEIEHUS KaJIpOBOIO JAEJIONPOM3BOACTBA,  COAEHCTBUS
COTPYOHUKAaM B TPYIOYCTPOWCTBE, OOyYE€HUHM M MPOJABUKEHHHM MO CIyk0e, MOJIb30BaHUs
Pa3IMYHOTO BHJIA JTIOTAMH, UCTIOTHEHHS TPEOOBaHMI HAIOTOBOTO 3aKOHO/IATENHCTBA B CBSI3U C
MCYMCIIEHUEM M YIUIAaTOM HaJlora Ha JAO0XOJbl (PU3MYECKHX JIMII, a TAaKKE €IUHOTO COLUAIbHOIO
Hajora, TIIEHCHOHHOTO  3aKOHOJATENbCTBA MNMpPU  (HOPMHUPOBAHMHM ¥ TPEACTABICHUU
NepCOHU(UIMPOBAHHBIX JAHHBIX O KaXJ0M TOJy4yaTelie J0XOJO0B, YUHUTHIBAEMBIX MpU
HAYMCJICHUU CTPAaXOBBIX B3HOCOB Ha 0053aTENIbHOE IMEHCHOHHOE CTpaxOBaHWE U oOecrieueHue,
3alOJIHEHUS TEePBUYHOM CTaTHUCTUYECKOM JIOKyMEHTAlluu, B COOTBETCTBHUM C TpYyIOBBIM
kogekcom P®, HamoroBeiM koaekcom P®, denepanbubiMu 3akoHamu, B 4vacTHOCTH: «O0
WHIUBHIYATPHOM (TIEPCOHU(UIIMPOBAHHOM) yYe€Te€ B CHUCTEME OO0s3aTEIBHOTO TMEHCHOHHOTO
CTpaxoBaHUs», «O MEPCOHATBHBIX JTAHHBIX);

— paboToil ¢ oOpaleHUsIMU TPaXxaaH , a TaK K€ POAUTENeH (3aKOHHBIX MPEICTaBUTEIICH )
BOCIIUTAHHUKOB, B COOTBETCTBUHU JCHCTBYIOIIMM 33aKOHOJATEILCTBOM U HACTOSIIIUM
[Tonoxenunem.



4. CPOKH OBPABOTKH INIEPCOHAJIBHBIX TAHHbIX

4.1. Cpoku 00pabOTKH TEpPCOHANBHBIX MTAHHBIX OIPEICNSIOTCS B COOTBETCTBUHU CO
CPOKOM JIEHCTBHS JIOTOBOpa C CYyOBEKTOM MEPCOHAIBHBIX JaHHBIX , [Ipukazom MunKynbTypsl PO
or 25.08.2010 Ne 558 «OO0 yrBepxkaeHun «llepeyHs THUIOBBIX YIPABICHYECKHX apXHBHBIX
JOKYMEHTOB, 00pa3yloLIUXcsl B IMpoLiecce NAEATEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYINPABJIEHUS M OpPraHMU3allMi, C yKa3aHUEM CPOKOB XPaHEHUA», a TaKKE HHBIMH
TpeboBaHUsAMU 3aKoHOAaTenbCTBA PD 1 HOpMAaTUBHBIMU JOKYMEHTaMHU.

4.2. B IOV co3natorcs U XpaHATCS JOKYMEHTBI, COJEpKaIllfe CBEISHUS O CyOBeKTax
MePCOHAIBHBIX JTaHHBIX. TpeboBanms K wucnoiab3oBaHuio B JIOY naHHBIX THIOBBIX (opm
JNOKYMEHTOB YycTtaHoBieHbl IlocranoBinenuem IlpaButensctBa P® ot 15.09.2008 Ne 687
«O0 yrBepxkaeann  [lomoxeHnuss 00 0COOEHHOCTSX OOpaOOTKM TEPCOHAIBHBIX  JIaHHBIX,
OCYIIECTBIISIEMON 0€3 NCIOIB30BaHUS CPEACTB ABTOMATH3AIII.

5. IPABA

5.1 IOV xak oneparop NepcoHaJIbHBIX JaHHBIX, BIPABE:

- OTCTauBaTh CBOU UHTEPECHI B CY/IE;

- NPEJOCTABIIATh TEPCOHAIBHBIE JAaHHBIE CYOBEKTOB TPETbUM JIMLAM, €CIIM 3TO
IIPESYCMOTPEHO JIEHCTBYIOUIMM 3aKOHOIATEILCTBOM (HAJIOTOBBIE, IPAaBOOXPAHUTENIBHbIE OPTaHbI
¥ p.);

- OTKa3bIBaTh B MPEJOCTABIECHUH NEPCOHAIBHBIX JaHHBIX B Cly4asX, MPeayCMOTPEHHBIX
3aKOHOAATEIbCTBOM;

- UCIOJb30BaTh IEPCOHAIbHBIE JaHHbIE CyObeKkTa 0e3 ero coriacus, B CilIy4dasx,
IIPELYCMOTPEHHBIX 3aKOHOJATEIBLCTBOM.

5.2 CyOBbeKT nepCOHANbHBIX JaHHBIX UMEET MIPaBO

— TpeOOBaTh YTOYHEHHsS] CBOMX NEPCOHAIBHBIX JAHHBIX, HX OJOKMPOBAHUSI WIH
YHUYTOXKECHUS B CIIydae, €CclM IEepPCOHAJIbHBIC JAHHBIC SBISIOTCS HEMOJHBIMH, YCTapEeBIIUMH,
HEJIOCTOBEPHBIMH, HE3aKOHHO MOJYYEHHBIMH WM HE SBISAIOTCS HEOOXOAWMBIMH IS
3afBJICHHON Lenu oOpaboTKM, a TakXe MPUHUMATh MPEJYyCMOTPEHHBIE 3aKOHOM MeEphl IO
3aIlIMTe CBOUX IPaB;

- TpeOOBaTh MEPEYEeHb CBOMX IEPCOHANBHBIX HaHHBIX, oOpabareiBaeMbix B JIOY u
MCTOYHHK HX MTOTY4EHHUS,;

- nojy4yatb MH(OPMAIMIO O CpPOKax OOpabOTKM CBOUX MEPCOHAIBHBIX JAHHBIX, B TOM
YHCIIE O CPOKAX UX XPAHCHHUS;

- TpeOOBaTh M3BEIICHUS BCEX JHUI], KOTOPHIM paHee ObUIM COOOIIEHBI HEBEpHBIC WIU
HETIOJIHBIE €T0 TEPCOHAJbHBIE JaHHBIE, 000 BCEX INPOU3BEACHHBIX B HHUX HCKIIIOYCHUSX,
UCTIPABJICHUSAX UM JOTIOTHEHUSX;

— 00’kKaJIOBaTh B YIOJHOMOYEHHBIH OpraH IO 3allUTe MPaB CyObEKTOB NEPCOHATBHBIX
TAHHBIX WM B Cy/IeOHOM MOpsAKE HEMpPaBOMEpHbIE ACUCTBUS WK Oe3/eiicTBus npu 00paboTke
ero NepCOHAIbHBIX TaHHBIX;

- Ha 3alIUTy CBOUX MPaB M 3aKOHHBIX MHTEPECOB, B TOM YHCJIE Ha BO3MEILIECHHE YOBITKOB
1 (W) KOMITICHCAITUIO MOPAJIBHOTO Bpe/ia B CyIcOHOM TOPSIZIKE.



6. IPUHIMUIIBI 1 YCJIOBUSA OBPABOTKH IIEPCOHAJIBHBIX JTAHHBIX

6.1 O6paboTka nepcoHabHBIX NaHHBIX IOV ocymiecTBiseTcs Ha OCHOBE MIPUHIUIIOB!

- 3aKOHHOCTH ¥ CTIPaBEIJIMBOCTH II€JICH M CITOCOOOB 00PabOTKH MEPCOHATBHBIX JaHHBIX;
- COOTBETCTBHUS Iiesiell 00pabOTKU MEePCOHATBHBIX TAHHBIX IENISIM, 3apaHee ONPeICTICHHBIM U
3asIBJICHHBIM NpU cOOpe MEepPCOHANBbHBIX JaHHBIX, a Takxke noaHoMounsiM 10V
- COOTBETCTBHUSI 00bEMa U XapakTepa oO0padaThiBaeMbIX MMEPCOHATIBHBIX JaHHBIX, CIIOCOO0B
00pabOTKH EPCOHATBHBIX JAHHBIX LIETISIM 00paOOTKH MEPCOHANILHBIX JIaHHBIX;
- JIOCTOBEPHOCTH TIEPCOHANBHBIX JaHHBIX, WX JOCTATOYHOCTH sl Ienel 00paboTkw,
HEJOMYCTUMOCTH 00pabOTKH MEPCOHANBHBIX JAHHBIX, U30BITOUYHBIX MO OTHOLICHUIO K LEJNSIM,
3asIBJICHHBIM MPU cOOPE MEePCOHANBHBIX JTAHHBIX;
— HEJOMYCTUMOCTH O0bEIMHEHUS, CO3/IaHHBIX JJI1 HECOBMECTUMBIX MEXIY co00il 1eneit 6a3
JIAHHBIX, COACPKAIIUX ITEPCOHATHHBIC JAHHBIE;
— XpaHEHUsT NEPCOHANBHBIX JaHHBIX B (opMe, MO3BOJSIOLIEH ONpenenuTh CcyObeKTa
MEePCOHANBHBIX TAHHBIX, HE JAOJbIIIE, YeM ATOr0 TPEOYIOT el UX 00paboTKu;
— YHUUTOXKEHHUS MO JOCTHKEHHH Lieneil o0paboTKy MepCOHANbHBIX JaHHBIX WIHA B cllydae
yTpaThl HEOOXOUMOCTH B UX JIOCTHKCHUHU.

6.2 O0paboTKka TEPCOHAIBHBIX JIAHHBIX OCYIICCTBISCTCS Ha OCHOBAaHWUU YCJIOBHI,

ONPEACIIEHHBIX 3aKOHOAaTeNIbcTBOM Poccuiickoit denepanmm.

7. OBECIIEYEHME BE3OITACHOCTHU NEPCOHAJIBHBIX JIAHHBIX

7.1.  J1OY npeampuHuUMaeT HEOOXOIUMBIC OPraHU3AIMOHHBIE W TEXHUYECKHE MEpBhI s
obecrieueHrs 0€30MaCHOCTH MEPCOHATBHBIX JAHHBIX OT CAYyYaHOTO WJIM HECAaHKIIMOHUPOBAHHOTO
JIOCTyTa, YHUYTOXKECHUS, U3MECHEHHUS, OJIOKMPOBAHMS JOCTYyNa M JAPYTUX HECAHKIMOHUPOBAHHBIX
EUCTBHH.

7.3. B memax xoopauHauuu AEHCTBUN MO oOecnedeHuIo 0e30MacHOCTH MEePCOHAIBHBIX
naaHbelX B JIOY Ha3HaueHbl OTBETCTBEHHBIC JIMIIA 332 OOecredeHne 0e30MacHOCTH IEePCOHATBHBIX
JAaHHBIX.

8. SAKVIIOYUTEJIBHBIE ITOJIOXKXEHUA

8.1. Hacrosimmas [lonutuka siBnsiercs BHyTpeHHUM gokymeHToM JIOY, obmenocTynHoi u
MOJUIEKHUT Pa3sMELCHUIO Ha O(UIIHAIBHOM CaiiTe yUpeKICHHUSL.
8.2. Hacrosmas IlonuTuka MOUIEKUT U3MEHEHHIO, JOIOIHEHUIO B ClIydac IOSIBICHUS

HOBBIX 3aKOHOJATEIhHBIX AaKTOB W CIICIHAIBHBIX HOPMATHBHBIX JOKYMEHTOB MO 00paboTke
3alllUTe MePCOHATBHBIX JIaHHBIX, HO HE PEXKE OJJHOTO pa3a B Tpu roja. [Ipu BHeceHUM U3MEHEHUN B
aKTyaJTbHOW pEeNaKIMK yKa3bIBaeTCs Jara mocieanero oOHoieHus. Homas pemaknus [lomutuku
BCTYINAET B CHJIy C MOMEHTAa €€ pa3MEUICHUs, €CIM MHOE HE MPEyCMOTPEHO HOBOHM pelnakiueit
[Tonutuku. [leficTByronas peakiys Bceraa HaX0AUTCsl Ha CAUTe YUPEKICHUS.

8.3. KonTponp wucnomunenuss tpeboBaHuii HacTtosmed [lonmutukm ocymiecTBiseTcs
OTBETCTBEHHBIM JIMIIOM 3a o0ecredeHne 6e30nacHoCTH nepcoHanbHbx IOV .
8.4. OTBETCTBEHHOCTh JOKHOCTHBIX Jiull JIOY uMemux AOCTYN K MEPCOHATBHBIM

JIaHHBIM, 3a HEBBIMOJHEHHWE TPEOOBAHWUI HOPM, pPETYIUPYIOIMHUX O00pabOTKy U  3alllUuTy
MEPCOHANBHBIX JAHHBIX, OIpPENesSeTCs B COOTBETCTBHH C 3aKOHOJATEIhCTBOM Poccuiickoii
Oenepanun ¥ BHyTpeHHUMHU nokyMeHTamu [ BJIOY nerckoro cana «Kynecauma» Ilerporpamackoro
paiiona CIIO.
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